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MLA: WORKS CITED PROGRESSION BY GRADE LEVEL       
Compiled by Bruemmer for District 91 usage with permission from Kathy Schrock (10/2013) 


Works Cited for Grade 1       
For a book: 


1. Name of the author.  
2. Title of the book, italicized.  


Joanna Cole.  The Magic Schoolbus, Lost in the Solar System. 


 For an article from a print encyclopedia: 


1. Name of the article you looked up.  
2. Name of the encyclopedia, italicized.  
3. Print.  


Shark. The World Book Encyclopedia. Print. 


 For an article from an encyclopedia on CD-ROM: 


1. Name of the article you looked up.  
2. Name of the encyclopedia, italicized.  
3. CD-ROM.  


    Abraham Lincoln.  Compton's Interactive Encyclopedia. CD-ROM. 
    
    Dinosaur.  First Connections: The Golden Book Encyclopedia. CD-ROM. 


    


For an article from an encyclopedia found online: 


1. Name of the article you looked up.  
2. Name of the encyclopedia, italicized.  
3. Web..  


    Dinosaur.  World Book. Web. 
    
    Turtle.  Compton's Living Encyclopedia. Web. 
      


 


 
 
 
 
 


 
 
 
 







Works Cited for Grade 2  


For a book: 


1. Name of the author.  
2. Title of the book, italicized.  
3. Date book was published.  


Neil Ardley.  The Science Book of Magnets. 1991. 


  


For an article from a print encyclopedia: 


1. Subject of the article you looked up.  
2. Title of the encyclopedia, italicized .  
3. Year the encyclopedia was published.  
4. Print.  


Planet. The World Book Encyclopedia. 1995. Print. 


  


For an article from an encyclopedia on CD-ROM: 


1. Subject of the article you looked up.  
2. Title of the encyclopedia, italicized. 
3. Date the encyclopedia was published.  
4. CD-ROM.  


     George Washington.  The World Book Multimedia Encyclopedia. 1995.  
          CD-ROM. 
    
     Elephant.  First Connections: The Golden Book Encyclopedia. 1992.  
          CD-ROM. 


    


 For an article from an encyclopedia found online: 


1. Subject of the article you looked up.  
2. Title of the encyclopedia, italicized. 
3. Web. (Teacher can direct student to use actual URL). 


     Panda.  World Book. Web. 
    
 
     Tornado.  Grolier Multimedia Encyclopedia. Web. 
    


    
 
 


 







Works Cited for Grade 3  


1. Follow the punctuation in the examples exactly.  
2. Be sure to put the author's last name before the first name, with the two names separated by a comma.  
3. If you look up information about a person in an encyclopedia, that person's name should also be written 


last name first.  
4. If you cannot find some information, such as author, just leave it out.  


For a book: 


1. Author's name, last name first.  
2. Title of book, italicized. 
3. Copyright date.  


Landau, Elaine.  Sea Horses.  1999. 


 For an article from a print encyclopedia: 


1. The subject you looked up, in quotation marks.  
2. Full title of encyclopedia, italicized .  
3. Copyright date.  
4. Print.  


    "Jaguar."  International Wildlife Encyclopedia.  1991. Print. 
    
    "Washington, George." The World Book Encyclopedia.  2000. Print. 
 


For an article from an encyclopedia on CD-ROM: 


1. The subject you looked up, in quotation marks.  
2. Full title of encyclopedia, italicized.  
3. Copyright date.  
4. CD-ROM.  


    "Earthquake."  Compton's Interactive Encyclopedia.  1994. CD-ROM. 
    
    "Dog."  First Connections: The Golden Book Encyclopedia.  
    1995.  CD-ROM. 
  
    "Tiger."  The San Diego Zoo Presents The Animals!  1994.  CD-ROM. 
 


For an encyclopedia from an online service: 


1. The subject you looked up, in quotation marks.  
2. Full title of encyclopedia, italicized.  
3. Web. (Teacher can direct student to use actual URL). 
4. Date you visited (proper format in the example).  


   "Panda."  Compton's Living Encyclopedia. Web. 23 Nov. 
   1999.   


For an article from the World Wide Web: 







1. Name of the author, if you can find it, last name first.  
2. Title of the article, in quotes.  
3. Title of the home page, if available, italicized.  
4. Web. (Teacher can direct students to use actual URL). 
5. Date you visited (see the examples).  


    Schaller, George B.  "Tiger." World Book Online. Web. 16 Dec. 1999. 
    
    "Cheetah." The Cyber Zoomobile. Web. 23 Nov. 1998. Web. 
    
    "Factoids: Polar Bears."  Environmental News Network. Web. 
    26 Jan. 1998. 
    
    Arnett, Bill. "The Moon."  The Planets. Web. 21 May 1998.  


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







Works Cited for Grade 4  


1. For each source listed, begin first line at margin and indent each line that follows.  
2. Follow punctuation of the examples exactly.  
3. If you cannot find some information, such as author or place of publication, just leave it out.  
4. Arrange all sources in one list, alphabetically by first word, which will generally be either the author's last name 


or the first important word of the title (ignore A, An, The as the first word in the title.)  


 PRINT SOURCES 


Book with one author: 


1. Author, last name first.  
2. Title of book. (italicized)  
3. City of publication:  
4. Publisher, date of publication.  


Gibbons, Gail.  Caves and Caverns. New York:   
        Harcourt Brace, 1993. 


Book with two authors: 


1. Authors, in order they are listed on the title page.  
2. Title of book. (italicized)  
3. City of publication:  
4. Publisher, date of publication.  


Ride, Sally and Tom O'Shaughnessy.  The Third Planet.  New York:   
        Crown Publishers, 1994. 


 Encyclopedia and other familiar reference books: 


1. Author of article (if available).  
2. "Title of article."  
3. Title of book. (italicized)  
4. Date of edition. (Volume and page number not necessary if articles are arranged alphabetically).  
5. Print.  


Bigg, Michael A.  "Whale."  The World Book Encyclopedia. 1992. Print. 
   
Fehrenbacher, Don E.  "Lincoln, Abraham." The New Book of Knowledge.  
   1994. Print. 
    
"New Jersey."  Compton's Encyclopedia.  1992. Print.  


 Article in a periodical (magazines, newspapers): 


1. Author (if available).  
2. "Title of article."  
3. Periodical title   (italicized) date: page.  
4. Print.  


Bonar, Samantha.  "Forecast:  Hot and Hotter!"  3-2-1 Contact  
     June 1996: 8-10. Print. 







    
Neeley, Dequendre.  "Retirement complex proposed in Oradell."  The  
     Record  21 Aug. 1996: NJ1. Print. 


    


ELECTRONIC SOURCES 


Encyclopedia and other publications on CD-ROM 


1. Author (if available).  
2. "Title of article."  
3. Title of product   (underlined).  
4. Edition or version (if relevant)  
5. City of publication:  Publisher, date of publication.  
6. CD-ROM.  


Garbarino, Merwyn S.  "Delaware Indians."  The World Book  
    Multimedia Encyclopedia. 1995 ed. Chicago:  World Book  
    Inc., 1995. CD-ROM. 
   
Musser, Jay C.  "Chocolate."  Grolier MultiMedia Encyclopedia.   
    1992 ed. Danbury, CT:  Grolier Electronic Publishing,  
    Inc., 1992. CD-ROM. 


    


ONLINE SOURCES 


Encyclopedia from an online service: 


1. Author, if shown  
2. "Title of the article."  
3. Name of encyclopedia   (underlined).  
4. Name of publisher, date of publication, if available.  
5. Name of the online subscription service hosting the encyclopedia.  
6. Web.  (Teacher can direct students to use actual URL). 
7. Date of your visit.  


"Planets."  Compton's Living Encyclopedia .  
    Compton's Learning Company, 1996. CLAMSnet. Web. 29 Aug. 1998.  
    
 Kelland, Frank.  "New Jersey."  Grolier Multimedia Encyclopedia,   
     Grolier Interactive Inc. America Online. Web. 13 July 1998.   


    


Web Sites: 


1. Author, if known  
2. "Title of the article."  
3. Title of Web site.  
4. Web.  (Teacher can direct students to use actual URL). 
5. Date of your visit.  


Clemens, Paul and Robert M. Hordon. "New Jersey." World  
    Book Online. Web. 12 Dec. 1999. 
    
Sultzman, Lee. "Delaware History." Web. 23 Nov. 1998. 







     
    
Vallis, Glenn.  "New Jersey During the Revolution."  Web. 13 Sept. 1998. 
     
    
Arnett, Bill. "Saturn." The Planets. Web. 21 May 1998.  
      
    
"Discovering Whales."  Welcome to the Watery World of Whales. Web. 
    14 Oct. 1998.  
    
    


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







Works Cited for Grade 5  


1. For each source listed, begin first line at margin and indent each line that follows.  
2. Underline or use italics for titles of books, periodicals and software. Titles of articles are enclosed in quotation 


marks.  
3. Note punctuation and follow exactly.  
4. If required information, such as author or place of publication, is not available, just leave it out.  
5. Arrange all sources in one list, alphabetically by first word, which will generally be either the author's last name 


or the first important word of the title.  


PRINT SOURCES 


Book with one author: 


1. Author.  
2. Title of book.(italicized)  
3. City of publication:  
4. Publisher, date of publication.  


Cohen, Daniel.  America's Very Own Ghosts.  New  
    York:  Doubleday, 1985. 


    


Encyclopedia and other familiar reference books: 


1. Author of article (if available).  
2. "Title of article."  
3. Title of book.(italicized)  
4. Date of edition. (Volume and page number not necessary if articles are arranged alphabetically).  
5. Print.  


Eiselen, Malcolm R.  "Franklin, Benjamin."  The World Book   
    Encyclopedia. 1999. Print. 
    
"France." Compton's Encyclopedia. 1998. Print. 


    


Article in a periodical: 


1. Author (if available).  
2. "Title of article."  
3. Periodical title  (italicized) date: page.  
4. Print.  


Haverkamp, Beth.  "Bad Women and Bandit Queens."  Cobblestone   
    May 1996: 20-22. Print 
   
"N.F.L. Training Camp Report"  The New York Times  
    21 Aug. 1996: B12. Print. 


    


 


 







ELECTRONIC SOURCES 


Encyclopedia and other publications on CD-ROM: 


1. Author (if available).  
2. "Title of article."  
3. Title of product  (italicized or in italics).  
4. Edition or version (if relevant)  
5. City of publication:  Publisher, date of publication.  
6. CD-ROM.  


Cashman, Katharine V.  "Volcano."  World Book Multimedia  
    Encyclopedia. 1999 ed. Chicago:  World Book  
    Inc., 1999. CD-ROM.  
   
"Japan."  Cartopedia. New York: Dorling  
    Kindersley, 1995. CD-ROM. 
   
Solnick, Bruce B. "Christopher Columbus." Grolier MultiMedia  
    Encyclopedia.  1994 ed. Danbury, CT:  Grolier Electronic  
    Publishing, Inc., 1992. CD-ROM. 
   
Leicester, Henry M. "Chemistry." Microsoft Encarta.  1998 ed.   
     Redmond, WA:  Microsoft Corporation, 1998. CD-ROM. 
   
"Engine, Four-Stroke." David Macauley: The Way Things Work.   
    New York: Dorling Kindersley, 1994.  CD-ROM. 


    


ONLINE SOURCES 


Encyclopedia from an online service: 


1. Author, if shown  
2. "Title of the article."  
3. Name of encyclopedia  (italicized).  
4. Name of publisher, date of publication, if available.  
5. Name of the online subscription service hosting the encyclopedia.  
6. Web.  (Teacher can direct student to use actual URL). 
7. Date of your visit.  


    
"Animal Rights." Compton's Living Encyclopedia.   
    Compton's Learning Company, 1996. CLAMSnet. Web. 22 Aug. 1998. 
    
Ketcham, Ralph.  "Franklin, Benjamin."  Grolier Multimedia Encyclopedia.   
     1997. Grolier Interactive Inc. Web. 17 September 1998.    


    


World Wide Web: 


1. Author (if known).  
2. "Title of article."  
3. Title of complete work.  
4. Web.  (Teacher can direct student to use actual URL). 
5. Date of visit.  







 Waring, Richard H. "Tree." World Book Online. Web. 12 Dec. 1999.   
    
"Biographical Data:  Jay Apt."  NASA Astronaut Biographies.   
       Web. 10 Jan. 1999.   
       
"Statistical Summary:  America's Major Wars."  The U.S. Civil   
    War Center. Web. 17 Aug. 1999. 
    
 Arnett, Bill. "Comets."  The Planets. Web. 21 May 1999.  
   
    


      
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







Works Cited for Grades 6-8 


1. For each source listed, begin first line at margin and indent each line that follows.  
2. Underline or use italics for titles of books, periodicals and software. Titles of articles are enclosed in quotation 


marks.  
3. Note punctuation and follow exactly.  
4. If required information, such as author or place of publication, is not available, just leave it out.  
5. Arrange all sources in one list, alphabetically by first word, which will generally be either the author's last name 


or the first important word of the title.  


PRINT SOURCES 


Book with one author: 


1. Author.  
2. Title of book.(italicized)  
3. City of publication:  
4. Publisher, date of publication.  


Cohen, Daniel.  America's Very Own Ghosts.  New  
    York:  Doubleday, 1985. 


    


Book with two authors: 


1. Authors (in the order they are given in the book).  
2. Title of book.(italicized)  
3. City of publication:  
4. Publisher, date.  


Smith, Elizabeth, and David Wright. Rocks and Minerals.   
       Chicago: Macmillan, 1995. 


    


Encyclopedia and other familiar reference books: 


1. Author of article (if available).  
2. "Title of article."  
3. Title of book.(italicized)  
4. Date of edition. (Volume and page number not necessary if articles are arranged alphabetically).  
5. Print.  


Eiselen, Malcolm R.  "Franklin, Benjamin."  The World Book   
    Encyclopedia. 1999. Print. 
    
"France." Compton's Encyclopedia. 1998. Print.  


Article in a periodical: 


1. Author (if available).  
2. "Title of article."  
3. Periodical title  (italicized) date: page.  
4. Print. 







Haverkamp, Beth.  "Bad Women and Bandit Queens."  Cobblestone   
    May 1996: 20-22. Print. 
   
"N.F.L. Training Camp Report"  The New York Times  
    21 Aug. 1996: B12. Print. 


    


INTERVIEW CONDUCTED BY THE RESEARCHER 


1. Name of person interviewed.  
2. Type of interview.  
3. Date of interview.  
4. Print.  


Whitman, Christie. Personal interview. 20 Aug. 1999. Print. 
    
Ford, Harrison. Telephone interview. 26 Jan. 1999. Print. 


       


ELECTRONIC SOURCES 


Encyclopedia and other publications on CD-ROM: 


1. Author (if available).  
2. "Title of article."  
3. Title of product  (italicized or in italics).  
4. Edition or version (if relevant)  
5. City of publication:  Publisher, date of publication.  
6. CD-ROM.  


Cashman, Katharine V.  "Volcano."  World Book Multimedia  
    Encyclopedia. 1999 ed. CD-ROM. Chicago:  World Book  
    Inc., 1999. CD-ROM. 
   
"Japan."  Cartopedia.  CD-ROM.  New York:  Dorling  
    Kindersley, 1995. CD-ROM. 
   
Solnick, Bruce B.  "Columbus, Christopher."  Grolier MultiMedia  
    Encyclopedia.  1994 ed.  CD-ROM.  Danbury, CT:  Grolier Electronic  
    Publishing, Inc., 1992. CD-ROM. 
   
Leicester, Henry M.  "Chemistry."  Microsoft Encarta.  1998 ed.   
    CD-ROM.  Redmond, WA:  Microsoft Corporation, 1998. CD-ROM. 
   
"Engine, Four-Stroke."  David Macauley:  The Way Things Work.   
    CD-ROM.  New York:  Dorling Kindersley, 1994. CD-ROM. 


           


 


 


 


 







ONLINE SOURCES 


Encyclopedia from an online service: 


1. Author, if shown  
2. "Title of the article."  
3. Name of encyclopedia  (italicized).  
4. Name of publisher, date of publication, if available.  
5. Name of the online subscription service hosting the encyclopedia.  
6. Web.  (Teacher can direct student to use actual URL). 
7. Date of your visit.  


    
"Animal Rights." Compton's Living Encyclopedia. Compton's  
    Learning Company, 1996. America Online. Web. 22 Aug. 1999. 
    
 Ketcham, Ralph.  "Franklin, Benjamin."  Grolier Multimedia Encyclopedia.   
     Grolier Interactive Inc. CLAMSnet. Web. 10 Sept. 1999.    


Periodical article from an online database: 


1. Author.  
2. "Title of article."  
3. Periodical title  (italicized) date: page.  
4. Name of database.(italicized)  
5. Publisher of database (if available).  
6. Web.  (Teacher can direct student to use actual URL). 
7. Date of visit.  


Peterson, Robert W.  "Teddy Roosevelt: The Conservation President."   
 Boys' Life April 1994: 28. Primary Search.  EBSCO  Publishing. Web. 12  


 Nov. 2000.            


World Wide Web: 


1. Author (if known).  
2. "Title of article."  
3. Title of complete work. (if relevant, italicized)  
4. Date of resource creation.  
5. Web.  (Teacher can direct student to use actual URL). 
6. Date of visit.  


Boritt, Gabor S. "Civil War."  World Book Online. 9 August 2008. Web. 
     10 September 1999. 
      
Norton, R.J. "An Overview of John Wilkes Booth's Assassination of  
       President Abraham Lincoln." Abraham Lincoln's Assassination.  
       8 August 1999. Web. 28 Nov. 1999. 
       
"Statistical Summary:  America's Major Wars."  The U.S. Civil    
       War Center. 7 July 1999. Web. 14 Aug. 1999.  
    
Arnett, Bill. "Callisto." The Planets. 10 March 1999. Web.21 May 1999.  
        
    
Winter, Mark. "Nitrogen." WebElements.1 Jan. 1999. Web. 9 July 1999.    







Personal  e-mail: 


1. Author.  
2. "Subject line from posting."  
3. Message to  
4. Date of posting.  
5. Medium.  


Thompson, Barry. "Computer Viruses." Message to author. 26 Nov. 1999. E-mail. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


[ Permission to use: Provided October 16, 2013 to McCartan-Bruemmer from Kathy Schrock ] 
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MLA Works Cited: Other Common Sources 


Website:  https://owl.english.purdue.edu 


The Purdue OWL. Purdue U Writing Lab, 2010. Web. 25 Oct. 2013. 


Summary:  


MLA (Modern Language Association) style is most commonly used to write papers and cite 


sources within the liberal arts and humanities. This resource, updated to reflect the MLA 


Handbook for Writers of Research Papers (7
th


 ed.) and the MLA Style Manual and Guide to 


Scholarly Publishing (3
rd


 ed.), offers examples for the general format of MLA research papers, 


in-text citations, endnotes/footnotes, and the Works Cited page. 


Contributors: Tony Russell, Allen Brizee, Elizabeth Angeli, Russell Keck, Joshua M. Paiz, 


Purdue OWL Staff 


Last Edited: 2013-06-24 11:06:29 


Several sources have multiple means for citation, especially those that appear in varied formats: 


films, DVDs, videocassettes; published and unpublished interviews, interviews over e-mail; 


published and unpublished conference proceedings. The following section groups these sorts of 


citations as well as others not covered in the print, periodical, and electronic sources sections. 


An Interview 


Interviews typically fall into two categories: print or broadcast published and unpublished 


(personal) interviews, although interviews may also appear in other, similar formats such as in e-


mail format or as a Web document. 


Personal Interviews 


Personal interviews refer to those interviews that you conduct yourself. List the interview by the 


name of the interviewee. Include the descriptor Personal interview and the date of the interview. 


Purdue, Pete. Personal interview. 1 Dec. 2000. 


Published Interviews (Print or Broadcast) 


List the interview by the name of the interviewee. If the name of the interview is part of a larger 


work like a book, a television program, or a film series, place the title of the interview in 


quotation marks. Place the title of the larger work in italics. If the interview appears as an 


independent title, italicize it. Determine the medium of publication (e.g., print, Web, DVD) and 


fill in the rest of the entry with the information required by that medium. For books, include the 


author or editor name after the book title. 



https://owl.english.purdue.edu/





Note: If the interview from which you quote does not feature a title, add the descriptor Interview 


(unformatted) after the interviewee’s name. You may also use the descriptor Interview by to add 


the name of the interview to the entry if it is relevant to your paper. 


Gaitskill, Mary. Interview with Charles Bock. Mississippi Review 27.3 (1999): 129-50. Print. 


Amis, Kingsley. “Mimic and Moralist.” Interviews with Britain’s Angry Young Men. By Dale 


Salwak. San Bernardino: Borgo, 1984. Print. 


Online-only Published Interviews 


List the interview by the name of the interviewee. If the interview has a title, place it in quotation 


marks. Cite the remainder of the entry as you would other exclusive Web content. Place the 


name of the Website in italics, give the publisher name (or sponsor), the publication date, the 


medium of publication (Web), and the date of access. Remember that if no publisher name is 


give, insert the abbreviation n.p. 


Note: If the interview from which you quote does not feature a title, add the descriptor Interview 


(unformatted) after the interviewee’s name. You may also use the descriptor Interview by to add 


the name of the interview to the entry if it is relevant to your paper. 


Zinkievich, Craig. Interview by Gareth Von Kallenbach. Skewed & Reviewed. Skewed & 


Reviewed, 2009. Web. 15 Mar. 2009. 


Speeches, Lectures, or Other Oral Presentations (including Conference Presentations) 


Provide the speaker’s name. Then, give the title of the speech (if any) in quotation marks. Follow 


with the name of the meeting and organization, the location of the occasion, and the date. Use the 


descriptor that appropriately expresses the type of presentation (e.g., Address, Lecture, Reading, 


Keynote Speech, Guest Lecture, Conference Presentation). Remember to use the abbreviation 


n.p. if the publisher is not known; use n.d. if the date is not known. 


Stein, Bob. "Computers and Writing Conference Presentation." Purdue University. Union Club 


Hotel, West Lafayette, IN. 23 May 2003. Keynote Address. 


Published Conference Proceedings 


Cite published conference proceedings like a book. If the date and location of the conference are 


not part of the published title, add this information after the published proceedings title. The 


medium of publication is Print. Remember to use the abbreviation n.p. if the publisher is not 


known; use n.d. if the date is not known. 


LastName, FirstName, ed. Conference Title that Includes Conference Date and Location. City of 


Publication: Publisher, Date of Publication. Print. 







LastName, FirstName, ed. Conference Title that Does Not Include Conference Date and 


Location. Conference Date, Conference Location. City of Publication: Publisher, Date of 


Publication. Print. 


To cite a presentation from a published conference proceedings, begin with the presenter’s name. 


Place the name of the presentation in quotation marks. Follow with publication information for 


the conference proceedings. 


LastName, FirstName. “Conference Paper Title.” Conference Title that Includes Conference 


Date and Location. Ed. Conference Editor(s). City of Publication: Publisher, Date of Publication. 


Print. 


A Painting, Sculpture, or Photograph 


Include the artist's name. Give the title of the artwork in italics. Provide the date of composition. 


If the date of composition is unknown, place the abbreviation n.d. in place of the date. Name the 


medium of the piece, and finally, provide the name of the institution that houses the artwork 


followed by the location of the institution. 


Goya, Francisco. The Family of Charles IV. 1800. Oil on canvas. Museo del Prado, Madrid. 


For photographic reproductions of artwork (e.g. images of artwork in a book), cite the 


bibliographic information as above followed by the information for the source in which the 


photograph appears, including page or reference numbers (plate, figure, etc.). 


Goya, Francisco. The Family of Charles IV. 1800. Museo del Prado, Madrid. Gardener's Art 


Through the Ages. 10th ed. By Richard G. Tansey and Fred S. Kleiner. Fort Worth: Harcourt 


Brace. 939. Print. 


For artwork in an online format, consult “An Image (Including a Painting, Sculpture, or 


Photograph)” by following the link Works Cited: Electronic Sources at the bottom of this page. 


Films or Movies 


List films (in theaters or not yet on DVD or video) by their title. Include the name of the director, 


the film studio or distributor, and the release year. If relevant, list performer names after the 


director’s name. Use the abbreviation perf. to head the list. List film as the medium of 


publication. To cite a DVD or other video recording, see “Recorded Films and Movies” below. 


The Usual Suspects. Dir. Bryan Singer. Perf. Kevin Spacey, Gabriel Byrne, Chazz   


         Palminteri, Stephen Baldwin, and Benecio del Toro. Polygram, 1995. Film. 


To emphasize specific performers (perf.) or directors (dir.), begin the citation with the name of 


the desired performer or director, followed by the appropriate abbreviation. 







Lucas, George, dir. Star Wars Episode IV: A New Hope. Twentieth Century Fox, 1977.         


       Film. 


Recorded Films or Movies 


List films by their title. Include the name of the director, the distributor, and the release year. If 


relevant, list performer names after the director’s name. Use the abbreviation perf. to head the 


list. End the entry with the appropriate medium of publication (e.g. DVD, VHS, Laser disc). 


Ed Wood. Dir. Tim Burton. Perf. Johnny Depp, Martin Landau, Sarah Jessica Parker,  


         Patricia Arquette. Touchstone, 1994. DVD. 


Broadcast Television or Radio Program 


Begin with the title of the episode in quotation marks. Provide the name of the series or program 


in italics. Also include the network name, call letters of the station followed by the city, and the 


date of broadcast. End with the publication medium (e.g. Television, Radio). For television 


episodes on Videocassette or DVD refer to the “Recorded Television Episodes” section below. 


"The Blessing Way." The X-Files. Fox. WXIA, Atlanta. 19 Jul. 1998. Television. 


Recorded Television Episodes (e.g. DVD, Videocassette) 


Cite recorded television episodes like films (see above). Begin with the episode name in 


quotation marks. Follow with the series name in italics. When the title of the collection of 


recordings is different than the original series (e.g., the show Friends is in DVD release under the 


title Friends: The Complete Sixth Season), list the title that would be help researchers locate the 


recording. Give the distributor name followed by the date of distribution. End with the medium 


of publication (e.g. DVD, Videocassette, Laser disc). 


Note: The writer may choose to include information about directors, writers, performers, 


producers between the title and the distributor name. Use appropriate abbreviations for these 


contributors (e.g. dir., writ., perf., prod.). 


"The One Where Chandler Can't Cry." Friends: The Complete Sixth Season. Writ.   


         Andrew Reich and Ted Cohen. Dir. Kevin Bright. Warner Brothers, 2004. DVD. 


 


 







Sound Recordings 


List sound recordings in such a way that they can easily be found by readers. Generally, citations 


begin with the artist name. They might also be listed by composers (comp.) or performers (perf.). 


Otherwise, list composer and performer information after the album title. 


Use the appropriate abbreviation after the person’s name and a comma, when needed. Put 


individual song titles in quotation marks. Album names are italicized. Provide the name of the 


recording manufacturer followed by the publication date (or n.d., if date is unknown). List the 


appropriate medium at the end of the entry (e.g. CD, LP, Audiocassette). For MP3 recordings, 


see the “Digital Files” section below. 


Note: If you know and desire to list the recording date, include this information before the 


manufacturer name. Use the abbreviation for “recorded” (Rec.) and list the recording date (dd 


mm year format) before the manufacturer name. 


Foo Fighters. In Your Honor. RCA, 2005. CD. 


Nirvana. "Smells Like Teen Spirit." Nevermind. Geffen, 1991. Audiocassette. 


Beethoven, Ludwig van. The 9 Symphonies. Perf. NBC Symphony Orchestra. Cond. 


         Arturo Toscanini. RCA, 2003. CD. 


Spoken-Word Albums 


Treat spoken-word albums the same as musical albums. 


Hedberg, Mitch. Strategic Grill Locations. Comedy Central, 2003. CD. 


Digital Files (PDFs, MP3s, JPEGs) 


Determine the type of work to cite (e.g., article, image, sound recording) and cite appropriately. 


End the entry with the name of the digital format (e.g., PDF, JPEG file, Microsoft Word file, 


MP3). If the work does not follow traditional parameters for citation, give the author’s name, the 


name of the work, the date of creation, and the medium of publication. Use Digital file when the 


medium cannot be determined. 


Beethoven, Ludwig van. Moonlight Sonata. Crownstar, 2006. MP3. 


Smith, George. “Pax Americana: Strife in a Time of Peace.” 2005. Microsoft Word file. 


 Council of Writing Program Administrators, National Council of Teachers of English, 







        and National Writing Project. Framework for Success in Postsecondary Writing.  


                    CWPA, NCTE, and NWP, 2011. PDF file. 


 Bentley, Phyllis. “Yorkshire and the Novelist.” The Kenyon Review 30.4 (1968): 509-22.   


      JSTOR. PDF file. 


 








Process 
 


 
1. Task Definition  
   What is your topic? 
   What information do you need to complete this assignment?  


2. Information Seeking Strategies  


   What sources are available to you? 
   Which sources will you use to get started with your research?  


3.Location and Access  


   Where are these sources located? 
   What key words or phrases will help you locate your information?  


4. Use of Information  


   Read and take notes. 
   Photocopy and highlight information. 
   Collect information from all of your sources. 
   Cite your sources.  


5. Synthesis  


   Organize your information. 
   Create the final product.  


6. Evaluation  


Evaluate the product. Have another student evaluate the product. 
Evaluate your research process. What worked well for you in this 
assignment? What could you have done to improve your research? 
  
   


*The descriptions, text, and images of the Big6&trade; ,  Big6&trade; Skills, Big6&trade; process, and Big6&trade; 
curriculum are copyrighted by Eisenberg, Berkowitz, 1987. Permission is granted for non-commercial use in educational 
settings. 


 













Tips for Evaluating Sources                (Excerpts from Research and Documentation Online 5th Edition) 


Evaluating all sources  
 
Checking for signs of bias 


 Does the author or publisher endorse political or religious views that could affect objectivity?  
 Is the author or publisher associated with a special-interest group, such as Greenpeace or the National Rifle 


Association, that might present only one side of an issue?  
 Are alternative views presented and addressed? How fairly does the author treat opposing views?  
 Does the author’s language show signs of bias?  


Assessing an argument 


 What is the author’s central claim or thesis?  
 How does the author support this claim—with relevant and sufficient evidence or with just a few anecdotes or 


emotional examples?  
 Are statistics consistent with those you encounter in other sources? Have they been used fairly? Does the 


author explain where the statistics come from? (It is possible to “lie” with statistics by using them selectively or 
by omitting mathematical details.)  


 Are any of the author’s assumptions questionable?  
 Does the author consider opposing arguments and refute them persuasively?  
 Does the author fall prey to any logical fallacies?  


Evaluating Web sources  


Authorship 


 Does the Web site or document have an author? You may need to do some clicking and scrolling to find the 
author’s name. If you have landed directly on an internal page of a site, for example, you may need to navigate 
to the home page or find an “about this site” link to learn the name of the author.  


 If there is an author, can you tell whether he or she is knowledgeable and credible? When the author’s 
qualifications aren’t listed on the site itself, look for links to the author’s home page, which may provide 
evidence of his or her interests and expertise.  


Sponsorship 


 Who, if anyone, sponsors the site? The sponsor of a site is often named and described on the home page.  
 What does the URL tell you? The domain name extension often indicates the type of group hosting the site: 


commercial (.com), educational (.edu), nonprofit (.org), governmental (.gov), military (.mil), or network (.net). 
URLs may also indicate a country of origin: .uk (United Kingdom) or .jp (Japan), for instance.  


Purpose and audience 


 Why was the site created: To argue a position? To sell a product? To inform readers?  
 Who is the site’s intended audience?  


Currency 


 How current is the site? Check for the date of publication or the latest update, often located at the bottom of the home 
page or at the beginning or end of an internal page.  


 How current are the site’s links? If many of the links no longer work, the site may be too dated for your purposes.  
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A  


abstract  


A summary of a work’s contents. An abstract usually appears at the beginning of a 


scholarly or technical article. Databases and indexes often contain abstracts that can help 


you decide whether an article is relevant for your purposes.  


annotated bibliography  


A list of sources that gives the publication information and a short description — or 


annotation — for each source. Each annotation is generally three to seven sentences long. 


In some bibliographies, the annotation merely describes the content and scope of the 


source; in others, the annotation also evaluates the source’s reliability, currency, and 


relevance to a researcher’s purpose.  


anthology  


A collection of writings compiled into a book. The selections in anthologies are usually 


connected by a common topic, time period, or group of authors.  


archives  


A collection of documents and artifacts, usually unpublished, that constitute the 


organized historical record of an organization or of an individual’s life. Many academic 


libraries house their institution’s archives and may have other archival materials as well. 


See also special collections.  


authentication  


An online verification process that allows users to access library resources such as 


databases from off campus. Authentication generally requires logging in with a campus 


ID.  


B  


bibliography  


(1) A list of sources, usually appearing at the end of a research paper, an article, a book, 


or a chapter in a book. The list documents sources used in the work and points out 


sources that might be useful for further research. Entries provide publication information 


so that interested readers can track down and examine sources for themselves. (2) A list 


of recommended readings on a given topic, usually sorted into subcategories.  


blog  


A blog (short for Weblog) is a site that contains dated text or multimedia entries usually 


written and maintained by one person, with comments contributed by readers. Though 


some blogs are personal diaries and others are devoted to partisan politics, many 


journalists and academics maintain blogs that cover topics of interest to researchers. 


Blogs frequently provide links to other sources.  


Boolean operators  


The words and, or, and not used in search queries to relate the contents of two or more 


sets of data in different ways. When search terms are combined with and, the search 


results contain only those items that include all the terms. When or is used, the results 


include items that contain any one of the terms. Not is used to exclude items containing a 


term.  



http://bcs.bedfordstmartins.com/resdoc5e/RES5e_Gloss_s1-0001.html#RES5e_Gloss_ge0051
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C  


call number  


The letter and number combination that indicates where a book is kept on a library’s 


shelves. Call numbers are assigned using a system that locates books on the same subject 


next to one another for easy browsing. Most academic libraries use the Library of 


Congress (LC) system; public libraries typically use the Dewey decimal system.  


catalog  


A set of records for the location information and other details about materials owned by a 


library. Most catalogs are online, though a library may have all or part of its catalog on 


printed cards. Online catalogs usually can be searched by author, title, subject heading, or 


keyword; search results provide a basic description of the item (book, journal title, video, 


or other) and a call number. See also call number; subject heading.  


citation  


A reference to a book, an article, a Web page, or another source that provides enough 


information about the source to allow a reader to retrieve it. Citations in a paper must be 


given in a standard format (such as MLA, APA, Chicago, or CSE), depending on the 


discipline in which the paper is written.  


citation management software  


A computer program that stores bibliographic references and notes in a personal database 


and that can automatically format bibliographies, reference lists, or lists of works cited 


based on a particular documentation style (MLA, APA, Chicago, CSE, for example). 


Such programs may generate inaccurate or incomplete citations, so writers should 


proofread all results.  


citation trail  


The network of citations formed when a reference work refers to sources that in turn refer 


to other sources. The process used by researchers to track down additional sources on a 


topic is sometimes referred to as following the path of a “citation trail” or “citation 


network.”  


cite  


(1) As a verb, to provide a reference to a source. (2) As a noun, a shortened form of 


citation. (Note: This term is frequently confused with site, as in Web site.)  


corporate author  


An organization, an agency, an institution, or a corporation identified as the author of a 


work.  


 


D  


database  


A collection of information organized for retrieval. In libraries, databases usually contain 


references to sources retrievable by a variety of means. Databases may contain 


bibliographic citations, descriptive abstracts, full-text documents, or a combination.  


descriptors  


Terms assigned by compilers of a database to describe the subject content of a document. 


Descriptors are chosen so that all of the work on a particular topic can be found with a 



http://bcs.bedfordstmartins.com/resdoc5e/RES5e_Gloss_s1-0001.html#RES5e_Gloss_ge0009
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single word or phrase, even though there may be many different ways of expressing the 


same idea. For example, the PsycINFO database uses academic achievement as a 


descriptor to help researchers locate texts on the subject of scholastic achievement or 


grade-point average. See also database; subject heading; tags.  


digital object identifier (DOI)  


A persistent code assigned to online or digital material. The DOI can be entered into a 


Web site called a DOI resolver or used in a database to retrieve an item.  


discipline  


An academic field of study such as history, psychology, or biology. Often books and 


articles published by members of a discipline and intended for other scholars are called 


the literature of the discipline — referring not to literary expression but to research 


publications in the field.  


 


F  


field  


(1) An area of study within an academic discipline. (2) A particular area in a database in 


which the same type of information is regularly recorded. One field in an article database 


may contain the titles of articles, for example, while another field may contain the names 


of journals the articles are in. Some search engines allow a user to limit a search to one or 


more specific fields.  


full text  


A complete document contained in a database or on a Web site. (Note: Illustrations and 


diagrams may be omitted from a full-text document.) Some databases search full-text 


documents; others search only the citation or abstract. In some cases researchers can set 


their own preferences.  


 


H  


hits  


(1) The results called up by a search of a database, a Web site, or the Internet. (2) The 


number of times a Web site has been visited. Web site owners track hits as a measure of 


the popularity of a site.  


holdings  


The exact items a library owns. The term typically refers to the specific issues of a 


magazine or journal in a library. This information is often listed in a library’s catalog as a 


holdings statement.  


 


I  


index  


(1) In a book, an alphabetical listing of topics and the pages on which information about 


them can be found. The index is located at the back of the book. (2) A publication that 


lists articles or other publications by topic. (3) An alphabetical listing of elements that 


can be found in a database.  
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J  


journal  


A type of periodical usually sold by subscription and containing articles written for 


specialized or scholarly audiences. See also scholarly journal.  


 


K  


keyword  


A word used to search a library database, a Web site, or the Internet. Keyword searches 


locate results by matching the search word to an item in the resource being searched. 


Keyword searches often retrieve broad results through many database fields. However, 


researchers who perform a keyword search using terms that are different from those used 


by the database may not retrieve all of the information in the database related to their 


topic. For example, a search using the keyword third world will find items containing that 


term but may not include related items using the term developing countries. See also 


descriptors; subject heading; tags.  


 


L  


library catalog  


See catalog.  


licensed database  


See subscription database.  


literature review  


An article or paper describing published research on a particular topic. The purpose of a 


literature review (sometimes called a review article) is to select the most important 


publications on the topic, sort them into categories, and comment on them to provide a 


quick overview of leading scholarship in that area. Published articles often include a 


literature review section to place their research in the context of other work in the field.  


 


M  


magazine  


A type of periodical containing articles that are usually written for general and popular 


audiences. Magazines are sold on newsstands or by subscription and earn a part of their 


revenue through advertising.  


microform  


A process that reproduces texts in greatly reduced size on plastic film called microfilm. 


Flat sheets of microfilm are called microfiche. Both forms must be read on special 


machines that magnify the text.  
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O  


online catalog  


See catalog.  


OPAC (online public access catalog)  


See catalog.  


 


P  


peer review  


Part of the publication process for scholarly publications in which a group of experts 


examines a document to determine whether it is worthy of publication. Journals and other 


publications use a peer review process — usually arranged so that reviewers do not know 


who the author of the document is — to assess articles for quality and relevance. See also 


refereed publication.  


periodical  


A publication issued at regular intervals. Periodicals may be magazines, journals, 


newspapers, or newsletters. See also serial.  


periodical index  


A list of all the articles that have been published in a magazine, journal, newspaper, or 


newsletter or in a set of periodicals. Many periodical indexes have been converted to 


online databases, though many online versions are limited to recent decades. For access 


to all years of a periodical’s publication, you may need to consult a print index. The MLA 


Bibliography, for example, covers publications since 1963 in the online version, but the 


print version goes back to 1921.  


plagiarism  


The unattributed use of a source of information that is not considered common 


knowledge. In general, the following acts are considered plagiarism: (1) failing to cite 


quotations or borrowed ideas, (2) failing to enclose borrowed language in quotation 


marks, (3) failing to put summaries or paraphrases in your own words, and (4) submitting 


someone else’s work as your own.  


popular  


Often used to refer to sources written for a general audience; not scholarly. See also 


scholarly.  


primary source  


An original source, such as a speech, a diary, a novel, a legislative bill, a laboratory 


study, a field research report, or an eyewitness account. While not necessarily more 


reliable than a secondary source, a primary source has the advantage of being closely 


related to the information it conveys and as such is often considered essential for 


research, particularly in history. In the sciences, reports of new research written by the 


scientists who conducted it are considered primary sources.  


professional journal  


A journal containing scholarly articles addressed to a particular professional audience 


such as doctors, lawyers, teachers, engineers, or accountants. Professional journals differ 
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from trade publications, which usually do not include in-depth research articles. See also 


scholarly journal; trade publications.  


 


R  


record  


An entry in a database or a library catalog. Records contain the details about the books, 


articles, or other sources that users will find in a database.  


refereed publication  


A publication for which every submission is screened through a peer review process. 


Refereed publications are considered authoritative because experts have reviewed the 


material in advance of publication to determine its quality. See also peer review.  


reference  


(1) A source used in research and mentioned by a researcher in a paper or an article. (2) 


In libraries, a part of the library’s collection that includes encyclopedias, handbooks, 


directories, and other publications that provide useful overviews, common practices, and 


facts. (Note: Reference may also indicate a desk or counter where librarians provide 


assistance to researchers.)  


review article  


See literature review.  


RSS  


Short for rich site summary, a system for collecting and viewing recent updates to Web 


sources such as blogs or news sites. These updates are often collected through personal 


accounts set up on sites such as Bloglines or Google Reader.  


 


 


S  


scholarly  


Often used to describe books, periodicals, or articles that are written for a specialized 


audience of academics or researchers. These sources are generally formal in style and 


include references to other published sources. See also popular.  


scholarly journal  


A journal that is primarily addressed to scholars, often focusing on a particular discipline. 


Scholarly journals are often refereed publications and for some purposes may be 


considered more authoritative than magazines. Articles in scholarly journals usually are 


substantial in length, use specialized language, contain footnotes or endnotes, and are 


written by academic researchers rather than by journalists. See also refereed 


publication; magazine.  


search engine  


(1) A program that allows users to search for material on the Internet or on a Web site. 


(2) The search function of a database.  
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secondary source  


A source that comments on, analyzes, or otherwise relies on primary sources. An article 


in a newspaper that reports on a scientific discovery or a book that analyzes a writer’s 


work is a secondary source. See also primary source.  


serial  


A term used in libraries to encompass all publications that appear in a series: magazines, 


journals, newspapers, and books that are published regularly (such as annual reviews). 


See also periodical.  


special collections  


A section of a library devoted to unusual or valuable materials that cannot be checked 


out, including rare books, artwork, photographs, posters, and pamphlets. Researchers are 


generally required to use these rare materials in a reading room with special assistance. 


Many rare materials are being scanned for easier access through digital archives or 


repositories. See also archives.  


subject heading  


A word or phrase assigned to an item in a database to describe the item’s content. This 


content information can help a researcher evaluate whether a book or an article is worth 


further examination. Subject headings also suggest alternative terms or phrases to use in a 


search. Most academic library catalogs use the Library of Congress Subject Headings to 


describe the subjects of books in the catalog. Other databases create their own list, or 


thesaurus, of accepted descriptive terms. In some databases, subject headings are called 


descriptors. See also descriptors; tags; thesaurus.  


subscription database  


A database that can be accessed only by paying a fee. Most of the online materials that 


libraries provide free to their patrons are paid for by the library through a subscription. 


Often the material provided in a subscription database is more selective and quality-


controlled than sources that are freely available on the Web. Because these databases are 


often provided through a license agreement, they are sometimes referred to as licensed 


databases.  


 


T  


tags  


User-supplied words or phrases describing the subject of a document, image, or video. 


Tags are frequently used in social media forums such as Flickr. Unlike subject headings 


or descriptors used in databases, the wording of tags is often determined by individual 


users. See also descriptors; subject heading; thesaurus.  


thesaurus  


(1) A collection of words and synonyms. (2) In a database, a list of the subject headings 


or descriptors that are used in a particular catalog or database to describe the subject 


matter of each item. A thesaurus is useful to researchers because it identifies which term 


among available synonyms has been used by the database compilers to describe a topic. 


Some databases provide a searchable thesaurus that helps researchers choose the most 


effective search terms before they start searching.  


trade publications  
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Periodical publications, such as magazines or newsletters, covering specialized news and 


information for members of a particular profession or industry. Unlike scholarly journals, 


trade publications do not include in-depth research articles.  


truncation  


In search engine or database queries, a shortened version of a search term. In some search 


engines and databases, the truncated term plus a wildcard symbol (such as an asterisk or a 


question mark) can be used to search all possible variations of the word. See also 


wildcard.  


 


U  


URL (uniform resource locator)  


An Internet address. Most URLs consist of a protocol type (such as http), a domain name 


and extension (such as hackerhandbooks.com), and a series of letters and/or numbers to 


identify an exact resource or page within the domain. Many electronic databases have 


long URLs that are generated in the course of a search and vary each time a search is 


conducted. In some cases, a database record may contain a “persistent URL” that can be 


used to locate the item again.  


 


W  


wiki  


A collaborative Web site with content that is written by many contributors and that may 


change frequently. Wikipedia, a collaborative online encyclopedia, is one of the most 


frequently consulted wikis.  


wildcard  


A symbol used to substitute any letter or combination of letters in a search word or 


phrase. A wildcard may replace a single letter (as in wom*n, to search for women or 


woman in one search) or any number of letters (as in psycholog* to search for 


psychology, psychologist, and psychological). Typical wildcard symbols are asterisks, 


question marks, and exclamation points. See also truncation.  
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